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CaoNaaHogcroro MvHLt[uniIJIbHoto oafi oHa' t/6? ;",0,2,O4fd&

ofpaHrrqeHHofo pac[pocTpaHeHHfl s conere capruauoBcKofo MyHrrIIHrlaJrbHofo
pafi oHa Pecuy6.nnKu TarapcraH

I. O6ruue rloJroxeHl{fl

1.1. Hac'rorrqee floloxesue olpeAenqer rtop.sAoK o6paqeuux c AoKyMeHTaMLI, AeJIaM]I,

v3kaF]ilgMkr [I ApyrI{ML MaTepHiInbHbIMrr Hocr4TeJr.rrMIa un$oprr.rar\vu, B ToM r{I4CJIe sOrO-, KLIHO-,

Br4Aeo- vr ayAuoueurcofi, Marrrr.rHHbrMr.r Hocr.rreJrrMr.r uu@opuaqnn (aanee - goxyuenru),
coAepxaulauu clyNe6uyro l.rn$opMarlurc orpaHuqeHHoro pacnpocrpaHeHulfl., He orHeceHHylo K

cBeAeHr.rrM, cocraBJrrouruM rocyAapcrBeHHyrc rafiHy, s Cosere CapuanoncKoro MyHLIuI4niInbHoro

paftoua Pecny6nraru Tarapcrau.

1.2. K cnyNe6uofi unsopMarluu orpaHr.rrreHHoro pacnpocrpaHeHll;I orHocl4rca uuSopMar\vlfl,

Kacarouaf,cq AeflTenbuocrr,r Cosera Capuauoncroro MyHllqulanbHoro pafioHa Pecuy6nraxz

TarapcraH, otpaHr.rqeH:ae Ha pacnpocrpaHeHr.re roropofi AIcKTyerc, clyxe6nofi ueo6xoAuttocrrlo,
a raKxe [ocryrr.rBrxaq e Coeer CapuauoncKoro MyHI,IqurIaJIbHoro pafiona Pecuy6luru TarapctaH

HeceKperHa, nnrpopuaqtrfl, Aocryrr rc xoropofi orpaHllqeH B coorBercrBurl c tfeAepa-ubHblMu

3aKOHaMU.

1.3. He MotyT 6um orseceHbl K uuSopuaq[pl orpaHutleHHoro pacnpocTpaHelrilfl;

- HopMarr.rBHbre rrpaBoBbre aKTbr, ycraHaBJILIBaIoqI4e rpanonofi craryc Cosera MyHUII[[anbHoro

paitota, rocyAapcrBeHHbrx opraHoB, opraHpl3allufi, o6ulecrBeHHblx o6reAuueuuit, araxxe flpaBa,

cso 6 oArr ra o 6sgausocrl4 rpaxAaH, IIop.,IAo K r4x peanv3a\ur1,

- cBe,{eHr4s o upe:eslvafiurx cvrya\vrx, oflacHblx [p]IpoAHbx ,BreHI'Lsx vt rpoqeccax,
gKOnOtUqeCKaq, rUApOMeTeOpOnOrI{rreCKaq, rI,IApOIeOnOrLIqeCKaq, AerraOrpa$uqecKzul, caHI'ITapHO-

3rrr.rAeMr4onorr.rqecKaq h Apyrafl uusopnaaqz.a, Heo6xoAl.ttr{aq [nfl o6ecueqenus 6egouacsoro

cyuecTBoBaHI.L HaceJreHHbIx ITyHKTOB, rpaxAaH fi HaceIeHI'Iq B IIeJIOM, a TaKXe

lpor,r3Bo.qcrBeHHbIx o6rexron ;

- olr.rcaHr.re crpyKTypbr Cose:ra Capuauoncroro MyHLIuElaJIbHoro pafioua Pecuy6luxra TarapctaH,

ero $yuxqufi, nanpauesnfi u $opu AeqrenbHocrtr, a raKxe ero aApec;

- pemeHgq 11o 3iu{BJreHusM t4 o6paueuurM rpaxAaH u IopI,IAI,ItIecKHx nI'Iq, paccMorpeHHblM B

ycTaHoBneHHoM nopsAKe;

- cBe1eg7s. o6 ucnolueuuu 6roAxera r{ ucrroJlb3oBauilLt Apyrtlx rocyAapcrBeHHblx pecypcoB, o

cocroflHr.ru oKoHoMLIKH Ia norpe6Hocreil HaceJIeHHr;

- AoKyMeHTbr, HaKarrJrr{BaeMbre B orKpbrrsx (fon4ax 6u6ruaorex H apxuBoB, uH$opuaLII{oHHbIx

cr4creMax r.rcnoJrH[TeJrbHbx opraHoB rocyAapcrBessofi BJIacrIa Pecny6luxrz Tutapcraru,

seo6xoAuubre Ar.f, peanr.r3aur.{[ [paB, cso6oA u o6qsaHHOCreii rpaN4au.

flpruoNeHue x
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flo.noxeHre o ropqAxe o6paqeHlrs co crlyr(e6Hofi rHQopMaIIHefi



1.4. PyxoeoALITeJIb annapara Coeera CaplrauoncKoro MyHrrlrrnaJrbHoro pafioua Pecny6nuxu
Tarapcran (luuo, HcnorH.flIouee ero o6ssaHuocru) (4anee - pyKoBoAr.rrenr) B rperenax csoefi
KOMneTeHrIrru olpeAenreT:

- ropr,{oK nepeAarru clyxe6uofi un$oprvraul4u or-paHr.rqeHHoro pacrpocrp aHeHur. ApyrprM opraHaM
H OpraHr,r3arlr4.sM;

- nopf,AoK cnflTptfl, rIoMerKLI "ilJrr. cryNe6uoro [orb3oBaHr.rq" c nocurelefi nnsopvraunu
orpaHr.rqeHHoro paclpocTpaHeHz, ;

- opfaHl'I3allurc 3auII'ITbI cnyxe6uofi unQoprraaquu orpaHprr{eHHoto pacnpocrpa*eHus. B

coorBercrBylouleM LIcIIoJIHI,ITeJIrHoM opraHe rocyAapcrBesnofi BJracrr,r Pecny6luru Tarapcrau, a
TaKXe ero TeppI{TOpI'IanbHbIx OpraHaX LI nOABe.qOMCTBeHHbIx OpraHLI3aIIpIsX.

1.5. Ha AoKyMeHTax, co.{epxalqux cnyxe6nyro unsopnaaqurc orpaH}rqeHHoro pacnpocrpaHeHrar,
craBr.rrcf, rroMerKa ".{lr clyxe6soro [oJrb3oBaHzr" ("[CfI").

1.6. Peurenue o [pocraBneHl{I{ rIoMerKLr "nrfl clyNe6uoro [oJrb3oBaHttfl." [pr.rHr.rMaerc.f,
pyKoBoALITeneM rIoApzBAeneHI{s Cosera Capuauoncxoto MyHr.rqprnaJrbHoro pafiona Pecny6luxu
Tarapcran unu pyKoBoAI,ITeJIeM, rIoAIIHcbrBarorrIHM AoKyMeHT. flolxnocrHbre Jrr{qa, [pr,rH.,rBrxue
peIxeHI,Ie o6 orHeceHl,Iu vtJtvI He orHeceHr.ru un$oprrtaqnra K pa3pflAy otpaHur{eHHoro
pacnpocTp alJeIJvrfl., HecyT 3 a 3TO nepcoHanbHyro oTBeTcTBeHHocTb.

1.7 . B cJlyqae y[pa3AHeHI{s Conera CapuauoncKoro MyHr.rqrrirJrbHoro pafioHa Pecuy6nuru
Tatapcran peIxeHLIe o Aamsefi[IeM HcnoJrb3oBaHr.ru cnyxe6noft uuSoprr,raqHn otpaH]rrreHHoro
pacflpocrpaHeHw.fl npHHLIMaerc.,I coorBercrByrouefi nr.rKBr.rAarluousofi xorvrprccuefi B TerreHr.re
o.4HOrO Mecrqa.

II. IloprgoK o6paqeHrrq c AoKyMeHTaMrr, coAepxaunMrr crryxe6Hyro
uuQopnraqurc ofpaHrrqeHHoro pacrpocrpaHeHrq

2.1. flouerxa "Ans cry>xe6uoro florb3oBaHufl" Ha AoKyMeHTax, coAepxaqux cnyNe6uyrc
unSoprr,raql4lo orpaHl{qeHHoro pacnpocrpalaetars., H HoMep gK3eMlnrpa npocraBnrrorc, B [paBoM
BepxHeM yrny nepBofr crpauuqbl AoKyMeHTa, Ha o6roxxe rr rurynbHoM Jrucre v3ratlas., a raKxe Ha
nepnofi cTpaHr{ue coIlpoBoIHTeJrbHoto IIIICbMA K TAKHM AOKyMeHTaM.
Ha o6opore nepBoro ltvcra KaxAoro oK3eMlnqpa AoKyMeHTa, coAepxauero cnyxe6nyro
uu$oprraaqurc orpaHllqeHHoro pacflpocrpanervrfl., B JreBoM Hr.rxHeM yrny yKa3brBarorcs Satutunux,
LIHLIuI4anbI u rere$oH I4cnoJrHr,rren, AoKyr\,(e:eTa nata co3AaHr.r, (neuaranux) 4oryrvreHra.

2.2. [Ipuetnt, perplcrpa\Hs 14 yqer ABr.rxeHuq AoKyMeHToB (yuer piBMHo)KeHHbrx AoxyMenron),
coAepxalqux cryxe6uyro uu$oprraaquro orpaHr,rqeHHoro paclpocrpaHeHr.rfl, ocyruecrBnrrorcq
o6ultnt orAenoM Coeera CapuauoncKoro MyHarlr{rraJrbHoro pafioHa Pecny6nuxz TarapcraH,
Koropbu nop1^reHbl npLIeM LI yqer cryNe6nofi KoppecnoHAeHrlr,rr4. florcyrraeHrbr perprcrpr.rpyrorc.rr B

eAzsofi MexBe.qoMcrseHHofi cucreMe 3neKTpoHHoro AoKyMenroo6opora Pecuy6nuxu TarapcraH c
co6moAeHrnelr neo6xoguuux rpe6onauufi rro 3arrIHTe uuSoprr,raqrau orpaHurreHHoto
pacnpocrpaneHsfl., a raKxe Snrcupytorcr B xypHirne yqera AoKyMeHToB, coAepxarqux
cnyxe6uyro uH(popuaqr.rro orpaHur{eHHoro pacnpocrpanenvrfl. (xypua-rre yqera gneKrpoHHbrx

socutereft, coAepxa[rzx c.nyNe6Hyro unSopMauulo orpaHr.rqeHHoro pacrpocrpaHeHnx) (4anee -
xypHzln yuera). Yqer AsH)KeHHs AoKyMeHToB (yver pasMHoxeHHbrx AoKyMeuron) orpaxaercq B

xypHzure yr{era no $opnae corJracHo npunoxeHuro K HacroqqeMy lloroxenuro.



2.3. Co:gauuue v noAnucaHHbre AoKyMeHTbr, coAepxarrlze cryxe6uyro unSoprraaqurc
orpaH[qeHHoro pac[pocTpaHeHr.r, :

- nepeAarorcs l\s. perucrparrur.r s o6uufi orAer Cosera CapuauoncKoro MyHuur,r[ilJrbHoro pafioua
Pecny6ruru TarapcraH, KoropoMy flopyrreHbr [pueM H yrler cnyxe6noft KoppecrroHAeHrlr{u,
IIEPHOBUKU TIPI4 3TOM YHI,IIITOXAIOTCq ;

- yquTbrBaroTc, oTAenbHo oT [IHOt4 cnyNe6uofi KoppecnoHAeHrlr{u;
perprcrpr.rpyrorc, c npocraBJreHueM B perlrcrparlr{oHHoM HoMepe ,qoKyMeHTa LrHAeKca "ACfI";
nepeAarorc, HcrroJrulrreJrflM B coorBercrBlrn c pe3onrorluefi pyr<ono4rTer's. rroA pocnucb B xypHzrrre
yrleTa;

- nepecblnarorcr QenrAberepcKofi cu3rrc, 3aKa3HbrMr,I HnI,r IIeHHbIMTT floqroBblMl,r or[paBJIeHuqMLr,
ryprepcxofi gocraaxofi;

- Trrpax[pyrorcq rorbKo B coorBercrBr,u4 c pe3onrou[efi pyrono4urelr;

- xpaHrrc.s B 3anr.rpaeMux mraSax (xrqurax, xpauunnqax);

- rro oKoHqaHvfir pa6oru c Hr.rMz xpaHrrc, y ucrronHr.rrerefr B crpyKTypHbrx [oApuBAeneH]rrx
Cosera Caprraauoncxoro MyHurlr.r[zrnbHoro pafioua Pecny6nuxu Tarapcras, u l4cto.rrHr.rreJrbHoro

KoMurera CaprrrauoncKoro MyHlrrlprnaJrbHoro pafiona, $uuanconofi - 6roANe'ruofi nararbr, [aJrarbr
rdMyrrlecrBeHHbrx r.r 3eMeJrbHbx orHoIIreHI4fi, xourporbHo - cqerHofi narar:sl.

2.4. Y qil pa3MHoxeHHbrx AoKyMeHToB ocyuecrBnrerc.fl rrosK3eMrrJr.spHo.

2.5. Ynu,ffoxeHue AoKyMeHToB c [oMerKofi ".{rx clyNe6noro [onb3oBaHLtfl", yrparr.rBrrrux cBoe

npaKTl,rqecKoe 3HaqeHhe v He r.IMelotuux I{cropl,rqecr<oft qeuHocrll, rpoH3Bo.qLITc, tto aKTy.

2.6. llpu cMeHe pa6orHura, orBercrBeHHoro 3a frer AoKyMeHToB, co,(epxaulux cnyNe6uyro
uu$oprraaquro orpaHlrqeHHoro pacnpocrpaHeHus, cocraBJrrercfl aKT [pueMa-cAaqr4 grrrx

AOKyMeHTOB, roroprrfi yTBepxAaeTctr pyKoBoAlrTeJreM.

2.7. [IposepKa Hziluqu.s AoKyMeHroB, coAepxaqux cryNe6Hyro uu$opMarlurc orpaHr.rqeHHoro

pacnpocrpanerns., npoBoAt4Tc.s He pexe oAHoro pa3a B roA KoMl4ccueit, Ha3HarraeMoft upuxasou
(pacnoprxeHraerra) pyKoBoAr4Terq. B cocraB KoMrlccuu BKJrroqarorca pa6o:ruuKu, orBercrBeHHble 3a

yr{er v xpaHeHr,re AoKyMeHToB, coAepxarq}rx clyxe6nyro un$oprraauuro orpaHl,Ir{eHHoro

paclpocrpaHeHr{s. Pesymraru [poBepKLI o$oprranxrorcq aKToM.

2.8. flo $arrarra yrparrr AoKyMeHToB, coAepxarqrrx cryxe6uyro uuQoprr,raqulo orpaHlrqeHHoro
pacflpocrp a*envrfl, npoBoALITcx clyNe6niu [poBepKa.

2.9. Ha yrpar{eHHbre AoKyMeHTbr, AeJra v v3pla*:as. c noMerxoft "ltt cryNe6uoro ror63oBaHl4r"
cocTaBflqeTcfl. aKT, Ha ocHoBaHr.rr,r KoToporo AenarcTcq coorBeTcTByloque oTMerKI{ B xypHulnax
yqeTa.

III. OrnercrBeHHocrb 3a HapyureHue rropflArca o6paueHlrr c AoKyMeHTaMI{,
coAepxaurrMrr cJryxe6Hyro nHQopMaurrrc orpaHHrreH Horo pacnpocrpaHeHlrs



3.1. OrsercrseuHocrb ga o6ecneqeHue npaBr.rnbHocrr{ perr,rcrparryu, yrrera, pa3MHoxeHns. 14

AoBeAeHLu Ao aApecara AoKyMeHToB c floMemofi ",{rx cryNe6uoro [orrb3oBaHufl" Bo3raraercfl Ha

o6ruufi orAen Cosera Capuauoncroro MyHr.rqulanbHoro pafiona Pecny6ruxu TarapcraH,
KoropoMy uopyr{eHbr rrpr{eM u yqer clyxe6uofi KoppecrroH.{eHul,Iu.

3.2. OrsercrBeHHocrb 3a xpaHeHr,re AoKyMeHToB c noMerKoit "fittr, cryNe6uoro floJrb3oBanlzfl" B

crpyKrypHoM rroApa3AeJreHr{u Cosera CapuauoncKoro MyHHIIH[zInbHoro pafiona Pecny6rnxu
Tarapcrau Bo3Jraraercq Ha pyKoBoAr.rreJu coorBercrBylouero crpyxTypHoro noApa3AeneHllr.

3.3. 3a pasuarrreHr.re cnyxe6uofi raHQoplraqun orpaHr.rrreHHoro paclpocrpaHeuns., a raKxe
HapyrxeHr.re noprAKa o6pauenn, c.{oKyMeHTaMr.r, co,{epxaIqI{MLI TaKyrc IanSopnraquro, pa6oruuru
Cosera Capnrauoncroro MyHurluflanbHoro pafioua Pecuy6nurz Tarapcrau [plrBneKalorc, K

Aucuulnr{Hapnofi uttu uuoi,t lpeAycMorpennofi 3aKoHoAareJIbcrBoM orBercrBeHHocru.
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pyKoBoAr,rTeJu rrcnoJrKoMa
CapuanoecKoro MyHlrrlulanbHoro pafi ona
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BxoAflrul{x AoKyMeHToB, coAepxarllHx c.nyxe6nyro uHQopMaIIItrc orpaHHrreHHoro pac[pocrpaHeHnfl
(aorcynreHToB c noMerxofi tt{.nr c.nyxe6Horo rroJrbronanurtt)

Xypna.n yqera

)Kypua.n yrrera HcxoAfl rrlrrx AoKyMeHToB,
(AoryrreHron

coAepxauHx cJryxe6uyro unQoprvraqrrc orpaHrrqeHHoro pacrpocrpaHeHr{fl
c noMerKofi ttfl.rrr c.nyxe6uoro noJrb3onauurtt)
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